St.Francis Rooted in Faith,
e Sale Achieving Excellence
€ Daies 8
SChOO] Serving Othuess,

Dear Prospective Parents,

St. Francis de Sales is a tuition-based, Archdiocese of Cincinnati C.I.S.E school and an Ohio

EdChoice Provider school. Tuition for the 2024-2025 school year is $6500.00 per child with a non-
refundable registration fee of $100 per family -due at registration.

Thank you for choosing to enroll your scholar at St. Francis de Sales School. Your child will receive a quality,
integral education developing strong academic and technological skills needed to succeed in a diverse and competitive
world. Through instruction in Catholic doctrine and Christian living, we aim to assist parents in your task of the moral
and religious development of your child.

Attached is the New Student Registration Packet for one child. A New Student Registration Packet is
required for each child. Please thoroughly complete and sign the forms and return the packet to the school office with

all required documentation and the $100 registration fee. Only completed reqistrations will be accepted for
consideration. (Instructions on back page.)

Your financial obligation:
$6500.00 (per child) to be paid in full by May 2024, please see below for financial aid information.

$100 Registration fee due at registration

Pavment options:

1. Ohio EdChoice Scholarship Programs:
We accept the EdChoice Scholarship as payment for tuition. To find out if you are eligible ask the SFDS office staff or
visit the Ohio Dept. of Education website for precise application instructions at:
http://education.ohio.gov/Topics/Other-Resources/Scholarships/EdChoice-Scholarship-Program
In order to assist you in applying for the scholarship, you will need to provide us with the Request form with ALL
required documentation. (See Check List below)

2, Monthly payments:
Financial Assistance: We are blessed to be able to offer financial assistance from the Catholic Education
Foundation, CISE Tuition Aid Program, Ohio EdChoice Scholarship Programs, and Kremer Foundation.
FACTS Management and Grant and Aid Assessment Services handles our tuition accounts and finarcial aid
assessment. To apply, you must enroll online with FACTS, sign up for one of their convenient payment plans and
complete the Grant and Aid Assessment application for C.L.S.E financial aid and the Catholic
Education Foundation funds. (Only one fee for both funds.)

Registration process: _

All new students in grades 3 through 8 will be tested for academic ability and placement by our
school Psychologist and/or Counselor before they are accepted. Testing is scheduled, on a first come first
serve basis, once you turn in a complete registration packet. (Testing does not reserve a place for your child in any way.
It is possible that your child’s grade placement will be closed before their testing date.) On the day of testing we MUST
have your child’s current report card. This is extremely important, as the Psychologist and/or Counselor will not test
without it. :

We look forward to working with you and your child/children in the new school year. If you have any
questions, please feel free to call us at 513-961-1953. Our Receptionists, Ms. Brandon and Mrs. McDowell, are
in the office Monday through Friday, 8:00 AM until 4:00 PM to take registrations. They can answer your
questions and are glad to help fill out registration papers if needed.

Sincerely,

Joanne Browarsky

Principal OVER >



Required Documents Check List

New Student Registration packet completed & signed
$100.00 registration fee per family

Birth Certificate

Immunization Records (Must be up to date)

Current Proof of Address (see below for acceptable forms)
2022-23 Final Report Card along with an up to date 2023-2024 report card (Not applicable for incoming Kindergarteners)
Copy of IEP (if applicable)

Release of Records Form

Private/Parochial School form for Bus Transportation.
Baptismal Certificate (if Catholic)

Custody Papers (if applicable)

Ohio EdChoice Request Application (with documentation)
Probation Letter -signed

Enroll with FACTS

PROOF OF ADDRESS:

SEND IN THE MOST RECENT COPY OF ONE OF THE FOLLOWING:

o Duke Bill (all pages)

o Water Bill

o Copy of all pages of Lease with both your signature and the proprietor's signature AND a piece of
business mail, mailed to you at the lease address.

Required document for Ohio EdChoice Scholarship:

EdChoice Request form

Birth Certificate

Current Utility bill

Income Verification Form

Proof of Income (Tax 1099 form and w-2’s or 4 consecutive paystubs)

Important Immunization Information:
All students in grades K-8 must be up to date on all immunizations.

All students enrolling in kindergarten must have documentation of the following submitted to the St
Francis deSales School office before the first day that St Francis deSales School is in session:

DPT — 4 doses (5 doses if 4t dose received before 4th birthday)

*#rth orade requires a TDAP booster and Meningococcal Vaccine**
Polio (OPV or IPV) 4 doses if 37 dose received before 4t birthday

Hepatitis B -3 doses

MMR - 2 doses

Varicella — 2 doses
**Kindergarten needs 2 doses of Varicella prior to entry to school**

Students who are not in compliance with State law (RC3313.67) will be excluded from class until their
immunization record is up to date. Our school Nurse will screen the incoming Kindergarten students to ensure
that they have all of their required immunizations before the start of school.

1602 Madison Road, Cincinnati, OH 435206 » o0: (513) 961-1053 » [ (513) 9612900 * desalescincyorg



A *PLEASE PRINT CLEARLY*
Sehoor”

DATE
NEW Student Registration Form 2024-2025
TUITION: $6500.00 per child Registration fee: $100.00 per family NON-REFUNDABLE
Families may qualify for an Ohio EdChoice Scholarship and/or C.I.S.E. financial aid.
Please see the TUITION INFORMATION section on back of form.
REQUIRED REGISTRATION DOCUMENTS
* Registration will not be accepted without the following items*
$100.00 REGISTRATION FEE-per Family Registration Form
Current Proof of Address Baptismal Certificate if Catholic
Birth Certificate Immunization Record
Current IEP (if applicable) CPS Transportation Form
Ohio EdChoice Application Signed Probation Letter
Authorization to Release Records Last year's report card
Custody/Guardianship papers
Current 2023-24 Report Card FACTS Enrollment
https://online.factsmgt.com/signin/3XCXW
CHILD INFORMATION
LAST NAME FIRST GRADE for 24-25
SEX: M F BIRTHDATE: / / RACE: US CITIZEN? Yes/ No
Last 4 digits of SSN#: SIBLINGS AT SFDS? YES/NO Names:
RELIGION Baptized? Y* /N * need copy of Baptismal Certificate PARISH/CHURCH:
PLEASE LIST ANY GRADES REPEATED PREVIOUS SCHOOL ATTENDED:
IS CHILD ON AN IEP? NO YES FOR WHAT SERVICES?
IS YOUR CHILD ELIGIBLE FOR THE OHIO EDCHOICE VOUCHERS? NO YES (complete an Ohio EdChoice Scholarship

Application and Income Verification Form)
HOW WERE YOU REFERRED TO OUR SCHOOL? Please Check One
Family Member Friend Web Site Archdiocese of Cincinnati Other:

WHY DO YOU WANT YOUR CHILD TO ATTEND ST. FRANCIS DE SALES SCHOOL?

MOTHER'S/GUARDIAN'S INFORMATION (Primary)

MOTHER’S LAST NAME FIRST MIDDLE
ADDRESS

CITY ZIP CODE HOME PHONE CELL PHONE
BIRTHDATE * Last 4 digits of SSN#:

OCCUPATION

EMPLOYER NAME AND ADDRESS WORK PHONE

E-MAIL (required)




| FATHER'S/GUARDIAN'S INFORMATION Bl

FATHERS’S LAST NAME FIRST MIDDLE
ADDRESS

CITY ZIP CODE HOME PHONE CELL PHONE
BIRTHDATE Last 4 digits of SSN#:

OCCUPATION

EMPLOYER NAME AND ADDRESS WORK PHONE

E-MAIL (required)

Do you want to receive the weekly newsletter and Parent Alerts? Yes / No

TUITION AGREEMENT / PARENT AGREEMENT

TUITION AGREEMENT - TUITION FOR THE 2024-2025 SCHOOL YEAR is $6500.00 per child

Financial Assistance & Monthly Payments:

% All families who do not qualify for one of the Ohio EdChoice Scholarships are required to enroll with FACTS Tuition
Management Services, and select one of their convenient payment plans.

% Payments through FACTS are due every month beginning August 5, 2024 with final payment(s) being on May 5, 2024.

% Financial Aid is available from the Catholic Education Foundation, CISE Tuition Aid Program, and the Kremer
Foundation accessible by completing the FACTS Grant Aid and Assessment along with all required documents for
submission.
* See FACTS sheet for instructions or go to their website, https://online.factsmagt.com/signin/3XCXW **

Ohio EdChoice Scholarships
< SFDS office staff will submit, on your behalf, your completed EdChoice Renewal Packet along with all required
documents.

% The deadline to turn in your completed OH EdChoice application(s) to the SFDS office is Monday, April 1, 2024.

PARENT AGREEMENT

| understand that | am making the choice to send my child(ren) to St. Francis de Sales School that is a tuition-based
parochial school whose mission is to offer a quality Catholic Education. | agree to uphold my financial obligation, as noted
above, and also support the mission of St Francis deSales School by following the guidelines of the Parent/Student
Handbook, participate in school activities and fundraisers, attend Parent Teacher Conferences and keep friendly
communication with the teachers and administrators.

| agree to the terms of this registration contract and | certify that all the above information | have given, is true and
correct.

Parent/Guardian Signature: Date:

St.Francis Eooted in Faith
29}531105 bl s 1602 Madison Road, Cincinnati, OH 45206 - 0: (513) 961-1953 * [: (513) 9612900 *+ desalescincy.org
choo Sering Other : )



% PRIVATE/PAROCHIAL SCHOOL »¢

STUDENT INFORMATION School Year Today’s Date @
School Name School Code / /

Desired Action Enroll on Date /] From School

School Use Only Withdraw on Date /] To School

Modify Student Data as of /]
Student has EdChoice Voucher? [INo [ Yes

Submitted by (print) Signed
Student Please provide legal names. (CPS Use)
Last Name Student ID
First Name '
Middle Name
Entering Grade Level
Gender (Check One) [IMale CIFemale : Parent/Guardian’s Resident District, if not CPS
Resident Address
Apartment
City
State
ZIP Code
Phone Number Unlisted: [I1No [ Yes
Birthdate (mm/dd/yyyy) / /
Birth Document Source . | Emergency Contacts
Social Security Number - - (if issued) Name
Race/Ethnic Code [IBlack Owhite CIHispanic Relation
(Check One) [Asian/Pacific Islander CMultiracial Phone
[INative American Cell Phone
Birthplace (City, State)
Birthplace (Country) ' Name
Nationality Relation
Nickname (If any) Phone
Parent/Guardian ' Cell Phone

Home Language: What was this student’s first langnage (i.e. native language)?
What language does this student most frequently speak?
What language is most often spoken by adults at home?

Withdrawal Authorization

Parent’s signature authorizes Cincinnati Public Schools to withdraw this student from the current school of enrollment. I
understand that this authorization will remove my child from the current school of enrollment and/or waiting list. There is
no guarantee that my child will be re-enrolled if this current school is a magnet school and the charter school is no longer

desired.

Parent/Guardian Signature Date

Cincinnati Public Schools Rev, 5/2013




"PRIVATE/PAROCHIAL SCHOOL

Today’s Date @
STUDENT REGISTRATION INFORMATION / /
Use additional pages as necessary. Student Name
[OMother [IFather [Guardian [Stepparent [J@Foster Parent [lGrandparent LlSurrogate Parent [1Other
Last Name Deceased? ONo [OYes
First Name District of Residence
Marital Status [ Mamied  [J Unmamded [0 Widowed  District of Primary Residence
[T Separated 1 Divorced Resides With Student? [OINo [ Yes
Ifyou check Divorced or Separated, we require current legal documentation related to the children.
(MAddress
City’ Custodial Parent? CONo [OYes
State Legal Guardian? CONo [IYes
ZIP Code Grandparent POA? (see#) [ No [ Yes
Phone Number Unlisted: OONo [JYes Caregiver Authorization? ONo [OYes
Cell Phone
Email Address
Work Phone Mail if not Custodial Parent? OONo [ Yes
CMother [IFather [Guardian [lStepparent [l@Foster Parent [IGrandparent [ISurrogate Parent [Other
Last Name Deceased? ONo [Yes
First Name District of Residence
Marital Status [0 Married [ Unmarried [0 Widowed . District of Primary Residence
[ Separated [ Divorced Resides With Student? ONo [ Yes
Ifyou check Divorced or Separated, we require current legal documentation velated to the children.
(*)Address
City Custodial Parent? ONo [Yes
State Legal Guardian? OONo [IYes
ZIP Code Grandparent POA? (see#) [INo [ Yes
Phone Number Unlisted: O No [ Yes Caregiver Authorization? CONo [ Yes
Cell Phone
Email Address
Work Phone Mail if not Custodial Parent? [INo [ Yes
[OIMother [lFather [lGuardian [lStepparent [l@Foster Parent [IGrandparent [ISurrogateParent [IOther
Last Name Deceased? ONo [ Yes
First Name District of Residence
Marital Status [ Married [ Unmarried [ Widowed District of Primary Residence
[J Separated [ Divorced Resides With Student? ONo O Yes
If you check Divorced or Separated, we require current legal documentation velated to the children.
(*)Address
City Custodial Parent? ONo [OYes
State Legal Guardian? ONo [ Yes
ZIP Code Grandparent POA? (see#) [ No [ Yes
Phone Number Unlisted: OONo [Yes Caregiver Authorization? [INo [ Yes
Cell Phone
" Email Address
Work Phone Mail if not Custodial Parent? CO0No [ Yes
(*) Xf address is different from student’s address.
[#] If parent is not custodial, include copy of Grandparent Power of Attorney-and Caregiver Authorization.
@ If foster parent, obtain copy of court order showing district of responsibility, Retain in cumulative file.
Rev. 5/2013

Cincinnati Public Schools




St.Francis Rooted in Faith,
de Sales Achieving Excellence.
SChO()l Serving Others.

AUTHORIZATION TO RELEASE INFORMATION

This form is provided for the purpose of obtaining or releasing a student’s records, |EP and Standardized
testing scores. By signing this release, a parent, legal guardian, or the student involved who is over 18 years
of age, will expedite the transfer of records to another school for enroliment in that school.

authorizes the release of the records of

Parent/Guardian Name

/ /

Student’s Last Name Student’s First Name Middle Initial DOB: Month  Day Year

From the following School/lnstitution:

Most Recent School/Institution
Address

City, State, Zip Code

Email

Telephone Number: Fax Number:

The following records may be released:

X Transcript of subjects and grades X Ohio Proficiency Test Resuits
X Attendance Record X Standardized Test Results

X Health Records X Student's SSID#

X Psychological or Other Individual Test Results X 504 or Other Intervention Plans
X IEP and Special Education Records, If Applicable

The Records May be Released To:

New School St. Francis de Sales School

Address 1602 Madison Road

City, State, Zip Code Cincinnati, Oh 45206

Email brandon_g@desalescincy.org

Telephone Number: (513) 961-1953 Fax Number.  (513) 961-2900

| am authorizing the release of these records for one of the following reasons:

| am the subject of these records and 18 years of age or older.
| am the parent, guardian, or custodian of the subject of these records and the subject is under 18 years of age.

Signature Date

By signing this request for transfer, | relieve the school which the above named student was attending of the responsibility of notifying
me that the records are being transferred. This authorizes transfer of all school records (as defined by PL 93-380) and any
amendments thereto.

s
£
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Principal

1602 Madison Road, Cincinnati, OH 45206 * 0:(513) 961-1953 ~ [t (513) 961-2900 ° desalescincyorg



St. Francis Rooted in Faith.
de Sales Achieving Excellence.
School Serving Others.

1=
£

Dear Parent:

In accordance with our school handbook there is a probationary period for each new student
and those who have been passed on the condition of successfully completing summer school.

This takes place during the first trimester of attendance. Each week the teachers complete an
appraisal regarding academics, attitude, behavior and health utilizing Option-C and Class Dojo.
These areas include homework, grades, organization, attitude towards peers and teachers, behavior
and attendance.

Your child's appraisal will be reviewed and you will be notified as to your child’s standing in
relation to our standards. Prior to the end of the first trimester, a final decision will be made and if
he/she has progressed successfully, we will formally accept him/her into our school.

A probationary student will be withdrawn from St. Francis de Sales School if they are not
making satisfactory progress in academics and behavior during this first trimester. If for any reason
you have any questions regarding this school policy, please do not hesitate to call.

We expect that you will also contact your child’s teacher at least twice within the first
month of school to check on his/her progress. Please check your student’s grades at least weekly
on Option C, (contact your child’s teacher for a password.) If you feel the need for additional
conferences please feel free to contact the school and arrange for an appointment.

Please sign and return this form immediately, indicating your agreement to work with us in the
facilitation of your child’s adjustment to our school setting.

Sincerely,

,,
Omnbroceesls—
L/

Joanne Browarsky
Principal

| have read the enclosed statement of school policy regarding my child’s probationary attendance at
St. Francis de Sales School for the 2024-25 school year. | would like my child to attend St. Francis
de Sales School and agree to be available for conferences when necessary regarding my child’s
progress and adjustment to school.

Parent Signature

Date

Student’'s Name

Grade

1602 Madison Road, Cincinnati, OH 45206 * o0:(513) 961-1953 * [t (513) 961-2000 + desalescincy.org



EdChoice Scholarship Program Request Form 2024-2025

STUDENT INFORMATION

This application is for a (select one):DTraditional EdChoice Scholarship DEdChoice Expansion Scholarship (income based)

***Student data MUST match the Birth Certificate***

NAME:
(First) (Middle) (Last)

DATE OF BIRTH; LAST FOUR DIGITS OF SSN: GENDER:[]FEMALE I:] MALE

MOTHER'’S MAIDEN LAST NAME: NATIVE LANGUAGE: ETHNICITY:

CITY OF BIRTH: GRADE LEVEL FOR 2023-2024; GRADE LEVEL FOR 2024-2025:

IS THE STUDENT AN INCOMING KINDERGARTENER? HAS THE STUDENT EVER ATTENDED ANY OHIO PUBLIC SCHOOL?

VES D NO I:]YES Dmo IFYES, WHERE?: (ANSWER BELOW)
IS THE STUDENT AN INCOMING HIGH SCHOOLER?
ves| |no DISTRICT: BUILDING: YEAR:

PARENT/GUARDIAN SIGNING SCHOLARSHIP CHECKS

| AM THE (CHECK ONE) (INatural Parent  [JResidential Parent (JAdoptive Parent [JStudent who is at least eighteen years of age

[J Legal Guardian of student applying for scholarship funds (court documents or Affidavit of Eligibility required)

NAME:
- (First) (Middle) (Last)
E g DATE OF BIRTH: LAST FOUR DIGITS OF SSN:
S < | PHYSICALADDRESS:
E g CITY: STATE: ZIP CODE: COUNTY:
E PHONE NUMBER: EMAILADDRESS:
& | RELATIONSHIP TO STUDENT;
NAME:
= (First) (Middle) (Last)
Z = | DATEOF BIRTH: LAST FOUR DIGITS OF SSN:
;ﬂ: g PHYSICAL ADDRESS:
§ 2 |am STATE: ZIP CODE; COUNTY:
w E PHONE NUMBER: EMAILADDRESS:
& | RELATIONSHIP TO STUDENT:
***Information MUST be completed to determine eligibility.***
My student is currently (Check only one box):
O Attending a public school [CJattending a charter/community school
O g O Attending a private school (OHomeschooled (Never attended an Ohio school)
8 E 7] New to Ohio OAttending Pre-school
é § ] other:
L | Name of School the student is currentlyattending:

Name of public school district you livein:
Name of public school building the student would be assigned to for the 2024-2025 school year:

Return to the private school with student’s birth certificate and a current utility bill showing matching service and mailing addresses.
-1 Department of
cﬁ ¥ Education &
v’  Workforce




EdChoice Scholarship Program Request Form 2024-2025

NCOME

ADDRESS VERIFICATION

Verification system or complete and mail the paper form. Emailing documents is not permitted.
***Proof of residency is required of all first year and renewal applicants and must be submitted to the school with th!

***ATTENTION: income verification is required for New Expansion Scholarship applicants. Income verification is not required to apply
for a Traditional EdChoice Scholarship. Families may qualify for low-income status if they choose to have their income verified for the
Traditional EdChoice Scholarship. To complete the Income Verification process, parents may submit online using the secure Income

application,***

Parents/Guardians must document residency by providing the school with a current (less than 90 days old) utility bill. The utility

(electric, gas, water, sewer, cable/internet) bill must show matching service and mailing address in the name of the
parent/guardian. Post office boxes (except in rural areas where residents only have a PO Box) and cell phone bills have no service

address and therefore are not accepted.

Other Acceptable Documents: A monthly mortgage statement (less than 90 days old) or lease/rental agreement (signed by lessee and
lessor) and a piece of current business mail (examples: pay stub, bank statement, insurance statement, car payment statement, etc) with

parent/guardian’s name and address.
***Additional information can be found on the scholarship webpage. ***

2024-2025 EDCHOICE PARENT AGREEMENT

1 AGREE TO THE FOLLOWING:

(Parent Name)

The information provided in this application is true and correct.

I have supplied the chartered nonpublic school with a certified copy of the student’s birth certificate, copies of all
custody/guardianship documentation for the student, and proof of my address.

I have submitted only one EdChoice application for this student.

The scholarship amount shall only be applied to the tuition of the enrolling school, and | may be required to pay other
fees and costs as prescribed by the policies of the school.

I will sign all scholarship checks received by the private school for my student in a timely manner. | understand that if |
fail to endorse the scholarship checks to the school, | will be responsible for paying the student’s tuition.

If I transfer my scholarship to another participating chartered nonpublic school, | will notify the school of my intent to
withdraw and | will return to the original school to sign any remaining checks.

Iwill apply for any and all financial aid or tuition discounts and adjustments made regularly available to the students
attending the school in which the student is accepted for enroliment.

I will abide by the Ohio Department of Education (ODE) dispute resolution process outlined in Ohio Administrative Code Section 3301-11-
14. '

If tam not a low-income parent or did not complete the income verification process, | will be responsible for paying any
difference between the scholarship amount and the tuition of the chartered nonpublic school.

I must inform ODE and the chartered nonpublic school of any change in the student’s residential address or custodystatus.
lwill not be able to renew my child’s scholarship if: 1) my family moves to another public school district unless my child
would be assigned to an EdChoice designated public school in the new district (applicable only to students who were
initially awarded a scholarship based on an EdChoice designated building); 2) my child does not complete all required
assessments; 3) my child has more than 20 unexcused absences for the school year; or 4) | fail to complete the renewal
process. If my child received an EdChoice Expansion scholarship, | must maintain Ohio residency.

I have received and understand the policy handbook of the chartered nonpublic school and will abide by its provisions.
lunderstand that if my child’s scholarship has been awarded in error, it will be terminated immediately, and | would then
be responsible for paying the tuition if | decide to keep my child at the private school.

| designate to submit an application on my behalf for the Scholarship Program
(Name of Private School)

through the Ohio Department of Education’s electronic application system. By signing below, | agree to the above statements.

Signature of Parent/Legal Guardian signing thetuition check Date Signed

Return to the private school with student’s birth certificate and a current utility bill showing matching service and mailing
addresses.

71 Department of
CZ_? Y Education &
v’ Workforce



Cleveland and EdChoice Scholarship Program
income Verification Portal Quick Guide

Parents/Guardians may use the Scholarship Program'’s Income Verification system to enter and submit their income -
information electronically to the program to verify their income status. Users must enter their household member information,
income information and upload supporting income documents directly into the online system. This system may be used in
place of the paper form used for this process. Having an online system helps eliminate mailing paper documents, offering a
faster and more secure process. Note: When accessing the system, please use a desktop or laptop computer as the system

is not easily accessible on a mobile device.

Accessing the Income Verification System
1. To access the online Income Verification System, parents/guardians must create an OH|ID account by going to this link,
https://safe.ode.state.oh.us/portal.
a.  You must use your State of Ohio ID card or Ohio driver's license when setting up the account.
b. Ifyou have an existing Department of Education (formerly SAFE) profile, you will be able to link your profile to»
your new OH|ID account once your account is established.
2. Once created, log into your OH|ID account to complete the Department of Education Profile Setup.

Departinent of Education
Profile Setup

3. Inthe setup process, select the role f am a parent signing up for Scholarship Income Verification program.
4. Ifyou did not get the income verification option, or already had an OH|ID account, you should run the Department of

Education Application Request by clicking on Open App (see arrow).

Deparmrent of Education
Application Request

5. This is the Income Verification tile that should be listed in the My Apps section of your OH|ID account.

ncome Yerification

22 2l Siravmiaden




Entering information into the Ihcome Verification System

1. Log into your OH{ID account.

2. Selectthetl link from the menu bar.

. | AppStore Account Settings . SecurityProfile-

My Apps

Lhrsalie cras o pa yons Bennie apps o the fop of the page,

_ X

Human Resources income Verification Ohia Education Directory Scholarship Programs

Management Systam System {QEDS}
Tanesand entyy o leava regquests § 0T angd Schetarship Dreciiny o) SChels I distiens b Riie, Clewstanad Jon Fersrson,
" i Bz
Details VpEn App Details OpanApp Retails Open App

3. Next scroll through the application tiles fo find the Income Verification tite.

Income Werification

ACE and Scholarship

Details” Op=nApp

Open App
4, Click on the application tile to launch the app.

5. Next click to begin entering data for the Income Verification.

6. After all household members and household income are entered, income documentation must be uploaded for all income types that
have been entered.

7. Atthe Household Income section, click the upload button 4 for each row added. It is the

first green button displaying a picture of a document located to the right of each row of household income entered.




& No documents found for cusrent
case and tab.

+ Add Document(s)

Dopure TVs

1093 Form

Child Support Fayment Proof
Income Tax Return

Chio BWE Corraspondance
Dhio JFS Corraspongeniss

Other Electronic Document

OWF/Food Stamp Proof

Pay stubs ffoun

Retirement Benaft Prooy

Sovcial S2eurity Corraspontance
Unzmployment Benafit Pronf

W-2 Form

@ Documents On File %

¢

10. Upload documents saved on your computer.

Other Electronic Document X

Queue progress

W ie add the il

« Only the foliowing ions are accepied
doc, .doex, gif, jpeq, .jpg. .mbt, .mp3, .msg. .pdf, .pjpg. .png,
txt, .wav, .x~-png. xls, xisb, .xlsm, .xIsx, .zip




11. Click the | button at the bottom of the list to complete each upload.

12. Repeat steps until all income documents are added for each row of income entered.

13. This process is the same for Household Deductions which is the section just below Household Income.
14. Once all information has been entered, scroll to the top of the page and click the Submit button,

Questions: Please contact the Office of Nonpublic Educational Options at (877) 644-6338 or visit the website.




EdChoice Income Verification Helpful Tips

* Applying for an EdChoice Expansion Scholarship it is a two-part process:
1. First, enrollin a participating private school. Submit the completed application and any other required documents

to the school in which your child is enrolled. Students’ applications will not be reviewed until the Department of

Education has received both the application and all income verification documents.
2. Thesecond step is to complete the income verification process. Establish an OH|ID account and complete the

income verification process. Find additional information in the Income Verification Quick Guide.
(NOTE: Your child’s private school can update you on the progress of your application. If you've created an OH|ID
account, you may check the status of your application through the OH[ID Portal).

e Useyour child’s name as it appears on their birth certificate: Using a nickname or a shortened version of your
child’s legal name may delay review of the application.

e The person completing the Income Verification application is identified as “Head of Household” within the income
system.

¢ Inthe income verification system “Never Married” is the default setting. Marital status can be adjusted by clicking
the three blue dots next to your name. (Marital status is used only for informational purposes if you are using
Adjusted Gross Income.)

s  Social Security Number (SSN 4): The income verification system does not read the number zero. Numbers such as 7590
will read as 759 and 0769 will read as 769 in our system. You do not need to make any corrections to your SSN.

¢ Adding Dependents: Enter a comment on the household member line noting the dependent's name, date of birth and
last 4 SSN. Upon review, the Department will add them to the application. A 1040 is required to be submitted to verify
and add dependents.

s Income Verification

o Adjusted Gross Income
= We recommend using AGI to determine eligibility.
= You must upload the first page of the 2022 federal income tax form 1040 to use AGI. Your AGlis found on

line 11 of the tax return.

= [fyouare using AGI, select Wages/Salary tab

o Using W-2 or paystubs
* Do not enter anything in the numbers field other than the numbers and a period.
*  Spousal Income must be included regardless of whether you share a child ornot.
= Significant Other’s income must be included if you live together and have a child together.

o Income documents must be uploaded in the Household Income Section. The system will not allow you to
submit the income verification without uploading supporting documentation.

e Students can participate in one scholarship program. If a student is eligible for more than one program, parents must
decide which program in which their child will participate.

¢ REMEMBER: You must click the SUBMIT button within your Income Verification application for the Department to
receive the application. If additional documents or corrections are needed to determine eligibility, the application will
be placed in Correction Neededstatus. Comments identifying what needs to be done to review the application are
included in the notice. Once your corrections have been made, you must click the RESUBMIT button.
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FACTS

A nelnet couwpany

Dear Parents,

One of the universal challenges in education is achieving a balance between our educational mission and financial stability.
St. Francis de Sales has partnered with FACTS Management Company to help us manage our tuition payment program and financial
aid assessment. FACTS is used by many schools locally and over 5,000 nationally.
With FACTS, the school continues to maintain decision-making control. As always, we will continue to work with families should
special circumstances or “hardship” cases arise during the school year.

To access St. Francis de Sales' FACTS portal: '

By clicking the FACTS link: https://online.factsmgt.com/signin/3XCXW, you will create your log in credentials, enter your
information, and choose your payment plan & payment date. It only takes a few minutes to enroll. You will be given an Applicant Id
Number to use for applying for Financial Aid. (See below for instructions for the FACTS Grant & Aid Assessment application process.)

A Few Things To Know:

e  Payment Dates & Plans: You may choose either the 5th or 20th of the month as your scheduled payment date. You may choose to pay in
full or schedule your payments through a convenient payment plan.

e  Enrolling in FACTS : Enroll in FACTS by going online at: https://online factsmgt.com/signin/3XCXW

e  Convenience & Security: Your payments are processed through a secure electronic funds transfer. Automatic payments can be made from
a checking or savings account or from a variety of credit cards (if applicable). You can choose to have email reminders sent in advance of
your payment due date if preferred.

e Peace of Mind Insurance: FACTS offers this optional benefit for only $14 per year per family. In the event of death of the responsible
party or spouse, the remaining tuition balance owed for the current school year is paid to the school.

e Your consumer portal: You may check your personal online account anytime to view your payment history, next scheduled payment,
change between financial accounts, or make a payment on-line.

FACTS Grant & Aid Assessment to apply for:
C.I.S.E. and Catholic Education Foundation Funds-
After completing your profile and setting up your payment plan, click on the Grant & Aid Assessment link and complete your
application. You only need to complete ONE application for BOTH funds but there are different deadlines. See below:

Families applying for the Catholic Education Foundation financial aid and C.I.S.E. aid will need to complete an application and
submit the necessary supporting documentation to FACTS Grant & Aid Assessment by January 30, 2024,

Families applying for C.I.S.E.financial aid, once the deadline for the Catholic Education Foundation aid expires, will need to
complete an application and submit the necessary supporting documentation to FACTS Grant & Aid Assessment by March 31, 2024,
Once an online application has been completed, the following information will need to be uploaded to FACTS to complete the

application process:

FACTS at: online.factsmgt.com/aid
e Copies of your 2023 Federal tax forms including all supporting tax schedules.
e  Copies of your 2023 W-2 forms for both you and your spouse.
s Copies of supporting documentation for Social Security Income, Welfare, Child Support, Food Stamps, Workers’
Compensation, and TANF.
All supporting documentation can be uploaded in PDF format online.

Documentation can also be faxed to 1-866-315-9264 or mailed to the address below. Please be sure to include the Applicant ID on
all faxed or mailed correspondence.

FACTS Grant & Aid Assessment

P.O. Box 82524

Lincoln, NE 68501-2524
If you have questions or concerns about the application process, you may speak with a FACTS Customer Care Representative at
1-866-441-4637.
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